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IIOJIOXEHI,IE Ns /39
o rropflAKe BeAeHr{fl JrtrqHbrx AeJI IIeAaTOfOB I{ COTpyAHI{KOB

I . OE IUIIE NOJIOxtEIJiKIfl.

Ll Hacrosuee floloxeHlre onpeAeJr{er nopf,AoK BeAeHI'If, JII,IqHbrx Aen [e.{al'oroF }I

cqrpyAFnKOB IITKOIBI.

l2 llonoxenne pa:pa6oraHo B coorBercrBl'Il4 c:

Yrcarou flpeugeHra Poccuftcroft @eaepaul{I4 or 30.05.2005 r. -},lb 609 < 06 yrnepxAeHLII4

Ilonoxenns o ilepcoHirJrbHbrx AaHHbrx rocyAapcrBeHHoro cnyrtcalrlero Poccuftct<oft (Deaepauuu

E BCICIIEE CTO JMTIHOIO ACNA);

Tpyloernvr roaerccor*,r P(D;

Ko[rercrnsublM AoroBopovr OY ;

YcraBou rIrKoJIbr.

l-3 KorrpoJrb 3a BeAeHHeM Jrr4qHbrx Aen rreAarofoB LI corpyAHI4KoB Bo3Jlaraercs Ha AHpeKTopa

IIII(OJIbI.

z.fiOPnnOKOOPMI4POBAHVIfl ,ilVTLIH'bIXAEnCOTPyAHI4KOB

2.1 Ooprr,rrapoBaHr.re rr4rrHoro Aena neAafofoB I4 corpyAHI4KoB IITKoJIII [pol43Bo.4prrcq

Henocpe,{crBeHHo nocJre npr4eMa s OV raru [epeBoAa neAarofoB I,I corpyAHIrKoB lI3 Apyroro
o6pasonareJlbHoro yqpei(AeHus.
2.2 B coorBercrBr.rur,c HopMarr4BHbrMr4 .{oKyN,reHTaMI{ B JII4r{HbIe Aena ne.{aforoB H corpyAHI4KoB

rrrKoJrbr BKnaAblBarorcs cneAyloluple AoKyMeHTbI:

II ed ae o z LttKonbt np e d o cmaanne m :
. 3aqnreHr4e o rrpr4eMe na pa6ory;
. Asro6prorpatpuro;
. Kouraro flacnopra l4Jrrr uHoro AoKyMeHTa, yAocroBepsrculero Jrl4qHocrb;

. Konuro crpaxoBoro cBnAereJrbcrBanencl4oHHoro crpaxoBaHut;

. Kouraro ugenruQuxaul4oHHoro HoMepa HaJloronJlarenblqilKa;

. Konuu AoKyNleHToe o6 o6pa:oBaHI4I4;

. Kourau AoKyMeHToe o xnalu$vrKa\uvI4JIH HaJII'IqHA cIIeuI4aJIbHbIX zuauuit;

. Tpyaonylo KHI{xffiY;



/

. Kofiun AoKyMeHroB Bol'IHcKoro yr{era (.qrs eoeFIHoo6qsaHHrrx lrau)

. Konuro cBllAerenbcrea o 6Pare;

. Kouuro cBlr.{erenbcrBa o poxAeHuu 4erefi;

. 3aqereHl,Ie o nepeBoAe;

. MeAnUIIHcKYIoKHI{xKY;

. Konrau AoKYMeHToB o Harpax4eHw;

. Konuu arrecrallnoHHblx nl4croB;

. YAOCrOBepeHr4rr o npoxoxAeHl4l4 KypcoB, SKCIIepTHbIe 3aKJIIOqeHI4s;

. Cor:racue Ha o6pa6orxy rrepcoHtu'lbHblx naHHbx'

CompyduuK tl,tKoJtbl npedocmaa'lrem 
". 3aqereul4e o ilpl{eMe Ha Pa6orY;

. Konuro nacilopTa r,rJrr4 r4HOfO AOKyMeHTa, yAocToBepslotuero JIAqHOCTb;

. Konurc AoKyt\{eHTa o6 o6Pa:onaEwr;

. Konr,rro cTpaxoBofo cBr{AeTenbcTBa IIeHcI4OHHOfo cTpaxoBaHI4t;

. Konuro u4euru$uxarlr4oHHoro HOMepa HaJIofolJIaTenbIuI4Ka;

. Tpylonylo KHI{xKY;

. Konurz AoKyMeHToB BoI4HcKofo yqera (Alr eoennoo6ssaHHrtx nuq)

. Kouuro cBl'IAereJIbcrea o 6Paxe;

. Kouprro cBI{AereJIbcrBa o po)I(Aenuz 4erefi;

. Couacl4e Ha o6pa6orrcy nepcoHanbHbrx AaHHbx;

. MeAuqI4HcKyIoKHI'IxKY.
Pa1omodamenu ofuoPurnem :

r TplAoBoft Aoroeop B AByX 3K3eMnnf,pax;

e rrpuKa3 o ilpr4eMe Ha pa6ory (o nepenleutelHul1. Ha Apyfl4e AOnXHOCTII.);

e irl4eHyro Kapror{Ky NsT-2;
. .IOJIXHOCTHyIO IIHCTpYKUI4IO;

P o6omod amerb sH aKotvtum ;

. YcraeoM InKonbI;

. C xolNsocrnofi uncrPYtcuHeft;

. flpoeOAr.rT BBOAHbIfi raHcrpyrrax, HHcrpyKTaX IIo oxpaHe TpyAa, I4HcTpyKTax no

nporl{Bonoxapnoft 6egonaurocru.

2.3 .O6s:arelHrofi sBJrgeTcfl BHyTpeHHflf, oIII{cb AOKP{eHTOB, I4Meloluuxcs B JII4TIHOM Aene'

3. rlopflnoK BEAEHVLfl,JTI'ITIHbIX AEn IIEAAIOTOB I',I COTPyAHIIKOB

j.l JII{Inroe.4eno neAafofoB r.r coTpyAHI{KOB IIIKOiIbI BeAeTcq B TeqeHI4e Bcero nepl'IoAa

pdorst KaxAoro IleAarofa 14 corpyAHl4Ka'

32 Ba:a""e rl4rlHoro Aena npeAycMarplrBaer:

. [IonreqeHHe AOKyMeHTOB, no,4nexal{I4x XpaHeHI{IO B cocTaBe JII{IIHbIX AeJI' B

xpoHoirofl,IqecKoM nopqAKe :

- llrqrrrf JIHcroK no yr{ery KaApoB

- loilonHeHl4e K JII4I{HOMy II'ICTKy rro yqery Ka-lpoB

- llrsuas raProur<a T-2;
- Tpyaonofi AoroBoP;
- Asro6norPaQrax;
- 3arnleHue;
- Konnu AoKyN{eHTon o6 o6pa:oBaHI4H'

- Konrq rpllKa3a o rlplleMe na pa6ory;

-,{OxyruenTll O nOBIIIIIeHI4II xnanu$uTaULIOHHOTO.vpOBHt: aTTeCTaUHOHsstft --IHCT'

yAocToBepeHl4eonpoxo}I(AeHI,II{KypcoB'3KcIIepTHoe3aKjIIoqeHEe:
- KonuH AoKyMeHToB o HarpaxAeHI4I'l, nooupeHuu:

- corlacue na o6pa6orKy ilepcoHa-'IbHbIx ':IaHHbrx'
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Kceporouur4: - nacilopra (crpanuubl c nepcoHaJlbHblMl4 AaHHbIMII, O MecTe perucrpauuu);

- eoeHHrrfi 6rarrer (A:rn eoeunoo6sgaT{HHx nraq);

- cBllAereJrbcrBo o 6pare, pacropxeHuu 6paxa(eclu rarofi uueercr);

- cBI4AeTeJrbcTBa o poxAeHI'rU treTefi;

- cTpaxoBoro cBl'IAerenbcrBa;

- I4HH;
- cflpaBKa o HecyAlIMocrLI.

Exefo,{Hyro ilpoBepKy COCTOTIHI4TI ILIr{HOro Aena ileAafofoB I'I coTpyAHi'IKOB IIIKOJILI Ha npeAMer

coxpaHHocTl{BKJIIoqeHHbIxBHefoAoKyMeHToBI,IcBoeBpeMeHHoe3aIIoJIHeHI,Ie.
llpu uepe.uaqe B apxr4B JIHCT'I AOKyMeHroB, IIOAIIIIITEIX B JII',II{HO. A.JIO' noAJIexaT HyMepauI4I4'

J1n.{Hoe Aeno pefucrpl{pyerct B xypHare < Yqer JIHr{HrIX AeJI)

Tpygonrre KHtrx(Ktr 
"pu"ota" 

e ra6uHere cileuI{aJIHCTa IIO KaApoBoMy Aenolpol',I3Bo'qcrBy'

MeAuuuscKne KHI4xKfi xpaHfl Tcq B Me'[fi Irl4Hcxott'l ra6unere'

,Il,o:rNHocrsble HHcrpyKuI'II4 xpaHqrcs B orAelssofi nanre OY'

4.IIOPflAOK ytIETA II XPAHEHtr{fl JII',IqHt'IX AEJI IIEAATOIOB I',I

C OTPYAHI{KOB IIIKOJIbI

4.1 Xpanenue u yqeT Jrr4r{HbIX Aen neAafofoB I4 COTpyAHHKOB IIIKOJIbI OpfaHl43y}Orcs c ueJIbK)

6rrcrporo u 6esourra66qHofo noucKa IIir{Hbx 4e:r, o6ecneqeHl4q I4X coxpaHHOCTU' a TaKXe

O6eCrre"e"ut KOH$u.UeHIII4aJIbHOCTI4 CBeAeHuft, COAepxaxIuXCq B AoKyMeHTaX JII4IIHbIX AeJI' OT

HeCaHKqI{OHI4pOBaHHOTO AOCTyila :

Tpy4orsre KHr4XKpr, MeAr.rqI,IHCKI4e KHHXKI4 XpaHsrcq oTAeJIbHO y AI{peKTopa IIIKOJIbI'

AolNsocrnble I{HcrpyKuHI'I xpaHqrct B orAelrHofi nanxe OY'

Jluqsue Aena corpyAHr'IKoB xpaHqrct y AI{peKTopa IrIKo'lrbI'

,{ocryn K JrHr{HbrM .UenaM neAafofoB H corpyAHuKoB lIIKotlbI I4MeIoT ToJrbKo Al{pexTop IrIKolrbI'

3aMeCTI4TeiII4 nl4peKTOpa no yue6HO-BOc11I'ITaTelsHOfi pa6Ore, BOCIIIITaT9IIT'uOfi pa6Ore'

xOgsftCrnenHOfi pa6Orl. 6egOnacnoCTI,I, CrteUuaJII4CT no KaApoBoMy AenOrtpoII3BoAcTBy'

Cucreuaru3augrr JlrrrHbrx Aen neAaroroB 14 corpyAHnKoB IITKoJIbI ilpolr3BoAl'Ircl e zulSaBI4THo\r

iloptAKe.
JIu.{Hsre Aena ne:LafOfOB r{ coTpyAHr,IKOB IIIKOJIbI xpaHsTCq 7 5 rcr c foAa yBonbHeHHt

pa6oruuxa.

s.noPqIOK BbIAATII,I JII{IIHbIX AEJI BO BPEMEHHOE IIOJIb3OBAHI4E

5.1 Brrla.{a II,Ir{Hbrx Aen (Or4e:rbHbIX AOKyMeHTOB B COCTaBe JII{r{HO|O 4e'ra) BO BpeMeHHOe

noJrb3oBaHI,Ie [poH3BOAIITCfl Ha ocHoBaHuu 3aqBIeHUq C pa3pelxeHl4t AIApeKTOpa lxKonbl'

Bpenrn paforsl orpaH1lquB aeTcfl.ilpeAenaMlz oAHofo pa6ouero .qHq' B KoHIIe pa6ouero 4un

arpanrop o6ssaH y6eguTbCr B TOM, qTO BCe II4qHbIe AeJIa, BbIAaHHbIe Bo BpeMeHHOe

nOJrb3OBaHHe, BO3BpaIIIeHbI Ha M9CTO XpaHeHI4s I'I eCTb :ru geO6xOApIMOCTb' ilpI'IHqTb Mepbl K Hx

BO3BpaIlleHLIro I4II{ po3blcKy'

5.2. @ar<r BbIAaqH rlirlHoro.qena Srarcupyercq B KoHrponbHoM xypHane'

6. OTBETCTBEHHOCTb

6.1 IIedazolu u conxpyduurcuruKoJlbl o6s:asrt cBoeBpeMeHHO rlpeACraBJIqTb ceeneHlag o6

I43MeHeHI4I,IBnepcoHanbHblx.{aHHbIX,BKJII0T{eHHbIXBcocTaBnI4I{HofoAeIa.
6.2 P a1omodamenu o6ecnequeaer:

coxpaHHOCTb JII.ItIHbrx Aen neAalofoB Ir coTpyAHIrKOB UKOJIbI;

xOn$ra.qesUI4aJIbHOCTb cne4eHufi, coAepxtatr1uxcs B IHqHBIX Aenax lleAarofoB I4 corpyAHI{KOB

IXKOJIbI.
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II 7. TIPABA

7.1 ilttsooecneqenl4t 3aIIII4TbI [epcoHanbHbx AaHHbIx, KOTOpbIe xpaHtTcq B IULIHbIX Aenax

IleAaroroB I4 COTpyAHIIKOB IITKOJIbI,

nedazozu u compyduuKu wKonu uu4enm npa6o:

. llOlyulrTb ilOJrHyrO ran$opnraUulo O cBOlIx nepcOHaJIbHbIx AaHHbIx ra O6pa6oTKe 3TI'IX AaHHbx;

. flolyrurb Aocryn K cBoI'IM rlepcoHanbHblM AaHHIIM;

. lloryruTb KOrrHtr, xpaHffIll[ecq B II{LIHOM Aene I4 COAepxaIqI4e nepcoHaJlbHble '4aHHbIe'

| . ifaoo"ur" [cKJrroqeu]r fl uriyr r4cnpaBJreHr{fl HeBepHbrx rrJrr4 HeIIOJIHbIX nepcoHanbHblx AaHHbrx

pa6omodamerb uMeem npa6o: 
4 corpyAHrrKoB rrrKoJrbr, B ToM r{r{cJre 14 Ha. O6pa6arrrnarr [epcouanbHble AaHHbIe neAarofoB I

i gneKTpoHHbD( Hoclrrenflx;
3anpocurs or rreAaroroB pr corpyAHr.rKoB rrrKoJIbI ecrc Heo6xoAI{MyIo rauSopn'rauurc'
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